
REQUEST FOR INSPECTION OF PUBLIC RECORDS 

5IF�.BOJUPV�4QSJOHT�4DIPPM�%JTUSJDU�JT�B�QVCMJD�FOUJUZ�BOE�JUT�SFDPSET�TIBMM�CF�NBUUFST�PG�QVCMJD�
JOGPSNBUJPO�TVCKFDU�UP�TVDI�SFTUSJDUJPOT�BT�BSF�TFU�CZ�GFEFSBM�MBX�PS�SFHVMBUJPO
�CZ�TUBUF�TUBUVF
�PS�CZ�
QFSUJOFOU�DPVSU�SVMJOHT���1MFBTF�TFF�UIF�.BOJUPV�4QSJOHT�4DIPPM�%JTUSJDU�1PMJDJFT�GPS�*OTQFDUJPOT�PG�1VCMJD�
3FDPSET�GPS�BEEJUJPOBM�JOGPSNBUJPO��

Requestor: 

Name  ___________________________________________________ 

Address  ___________________________________________________ 

Telephone Number ___________________________________________________ 

Email Address  ___________________________________________________ 

Information and/or Documents Requested (please be specific): 

Confidential Student Record
Does Not Exist����������������Other Explain
Date Request Completed

Denied

For Office Use: 
Date/Time request was received by the assistant official custodian of records: 

Rules for Inspection of Public Records Provided
Request sent to:
Approved

Reason Denied: 
Confidential Personnel Record

����� 
____________________________________________ 

By:___________________________________
By:

___________�

Marsha Weimer
Please email requests to Suzi Thompson, Chief Financial Officer, sthopmson@mssd14.org
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