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I .  Pur pose 

The purpose of  t he preschool program is t o provide a qualit y educat ional 
program which meet s t he individual needs of  t he child in t he least  
rest ric t ive enviro nment , while serv ing as many Manit ou Sprin gs preschoolers  
as possible.  Children wit h special needs learn and play along wit h t heir 
t ypically-developing peers  in ord er t o develop age appropria t e skil ls.  

 

I I .  Ages 

Preschoolers  who are  t hree years  old by Sept ember 15, 2006 t hrough f ive 
years  of  age wil l be accept ed f or enro llment  on a space available basis.  
Preschoolers  who t urn t hree during t he school year and require  special 
serv ices may not  at t end bef ore  t heir t hird  birt hday. 

 

I I I .  Hour s of  Oper at ion 

The preschool program shall begin Monday, August  27t h, 2007 and wil l end 
Thursday, May 22nd, 2008. 

 
 The program operat es t wo sessions, Monday - Thursday. 
 Session  1:   8:20 A.M. - 11:15 A.M.  
 Session  2:  12:05 P.M. - 2:55 P.M. 
 

Our preschool bus (only f or children who qualif y f or special serv ices as 
det ermined by t heir  I EP) wil l arriv e at  approximat ely 8:20 A.M. or 12:05 
P.M. and t he children wil l be met  by preschool st af f  at  t he bus drop of f .  I f  
you provide your childÕs t ransport at ion, please do not  drop him/ her of f  unt il  
school st art s so t hat  adequat e superv ision is available. The bus depart s at  
approximat ely 11:10 a.m. and 2:50 P.M. I f  your child does  not  rid e t he bus, 
please be prompt  in providing your own t ransport at ion home.   

 
There  wil l be NO school on Frid ays; t his day is reser ved f or Child Find, home 
visit s, and planning.  Please re f er t o t he st udent  handbook and school 
dist ric t  calendar f or holiday and break closings. 

 



I V.  Enr ollment  

 A.  Enro llment  shall be open t o any child, living in t he Manit ou Sprin gs School 
      Dist ric t . 
  

B.  Enro llment  in t he school shall be grant ed wit hout  discrim inat ion wit h              
     regard  t o sex, race, creed, or polit ical belief s. 

  

 C.  The child must  meet  age requirement s. 
  

 D.  Children who qualif y f or special serv ices have f irs t  prio rit y. 
  

E.  Peer models who live in or out  of  t he dist ric t  are  enro lled on a f irs t -     
come, f irs t -serv ed, space available basis.  Proof  of  residence is required.  
A lease or mort gage agreement  or ut il it y bill in t he parent Õs or legal 
guard ianÕs name are  examples of  proof  of  r esidence.  Peer models who 
live out  of  t he dist ric t  are  enro lled on a space available basis af t er 
st udent s who live in t he dist ric t  are  placed. 

  

 F.  The School Dist ric t  maint ains a wait ing list  f or peer models. Admit t ance  
      int o t he preschool program does not  guarant ee admit t ance int o   
      kindergart en.  This applies only  t o st udent s living out side t he school  
      dist ric t .  You may call 685-2166 t o place your child on t he preschool  
      wait ing list .   
  

V.  Admission and Regist r at ion Pr ocedur es 
A.  All cont act  f or admission of  a preschooler wit h special needs or peer          

model wil l be dire ct ed t o t he Earl y Childhood Special Educat ion 
classroom t eacher.   Preschoolers with special needs have admission 
priority.  Admission t o t he preschool program does not  imply a 
permanent  slot  in t he program f or t he year,  as preschoolers  wit h special 
needs have admission prio rit ies.  At  any t ime, t he classroom t eacher,  t he 
school prin cipal, and/ or t he Dire ct or of  Special Programs may det ermine 
it  necessary  t o reduce enro llment  due t o t he severit y of  educat ional 
needs of  t he preschool st udent s receiving special serv ices.  Enr ollment  
pract ices seek t o be compliant  wit h t he Americ ans wit h Disabil it ies Act . 

 

B.  The classroom t eacher wil l provide parent s wit h a regist rat ion packet       
     including t he parent  handbook unpon enro llment  in t he program. 
 
 



C.  The child may not  st art  t he program unt il  all regist ra t ion mat eria ls are        
     complet ed and t he f irs t  mont hÕs t uit ion is re t urned t o t he of f ice. 

 
 D.  To comply wit h t he licensing st andard s set  by t he St at e Depar t ment  of   
      Human Serv ices and wit h t he Colorado Depart ment  of  Educat ion cert ain  
      it ems are  required by t he St at e t o be included in all t he preschool   
      childrenÕs record s.  Parent s should be aware  t hat  some children may be  
      at t ending school wit hout  immunizat ions due t o re ligious, medical, or  
      personal exempt ion.  All children must  have a copy of  t he f ollowing on  
      f ile in t he of f ice bef ore  a st udent  is accept ed int o t he pr eschool   
      program.  
 
 1.  Birth certificate 
 2.  Updated immunization records, which MUST be on the CO        

Department of Health Form.  (“Yellow Cards” will no longer be 
accepted.) 

Effective July 1, 2000 for children entering preschool, children 
must have: 

   4 doses of DTP (Diphtheria, Tetanus, and Pertussis) 
   3 doses of Hepatitis B vaccine 
   3 doses of Polio 
   1 dose of Varicella (chicken pox) vaccine 
   1 dose of MMR (measles, mumps, rubella) 

This immunization information is provided from the Colorado 
Department  of Public Health and Environment and the Colorado 
Immunization Law. 

 3.  Student data sheet with additional information attached 
 4.  Current physical from an approved health professional (within the  
      past 12 months).  This statement must be updated annually. 
 5.  Proof of residency. See Section IV - Enrollment 
 6.  Home language screening 
 7.  MSES  parent handbook and PreK parent handbook signature 
 8.  Allergy information, video authorization, sunscreen authorization 

9.  Parent’s work information, preferred medical services, authorization    
    of adults who may pick up or assume responsibility for the child 
 
 
 



VI .  Tuit ion Policy 

 A.  Tuit ion f or t he 2006 - 2007 school year  is at  a rat e of  $ 60.00 per week  
      ($ 15/ day) (f our days - morn ings or af t ernoon session)  and is set  by t he  
      Superin t endent  of  Schools. 
 

B.  Famil ies may also elect  t o secure an applicat ion f or f ree lunch.  I f  your       
f amily qualif ies f or f re e lunch, t hen you wil l be on reduced t uit ion ra t es.    
The applicat ion may picked up f rom t he school of f ice.  Please re t urn t o 
classroom t eacher.   Famil ies who qualif y f or f ree lunch wil l be kept  
st ric t ly conf ident ial. 

 
C.  Preschool t uit ion must  be paid by t he f irs t  of  each mont h.  I f        
     payment s become delinquent  by t en days, you wil l receive a let t er f rom  
     t he business of f ice of  t he school dist ric t .  I f  you do not  keep your       
     account  curre nt , t he school prin cipal may remove your child permanent ly  
     f or a delinquent  payment  sit uat ion. 

 
D. You wil l be required t o sign a cont ract  agreement  bet ween you and t he           

school dist ric t  f or preschool t uit ion payment .  You must  sign and dat e 
t he f inancial plan.  Please re t urn t he agreement  t o t he classroom 
t eacher.  

 
E. Tuit ion payment  can be handed t o t he secre t arie s in t he MSES of f ice or 

handed dire ct ly t o Pat t i Hickox in t he business of f ice.  Payment  may be 
mailed t o Pat t i at : 

Manit ou Sprin gs School Dist ric t  14 
At t n:  Pat t i Hickox/ Tuit ion 
405 El Mont e Place 
Manit ou Sprin gs, CO 80829 

     I f  you have any quest ion r egard ing your account , please call Pat t i Hickox        
     at  685-2027 f or assist ance. 

 
F. I f  your child is absent  due t o a vacat ion, preschool t uit ion needs t o be   

paid per t he cont ract  agreement .  I f  t he dist ric t  cancels school (ie: snow 
day) you wil l not  be expect ed t o make payment  f or t hat  day. 

 
 
 



VI I .  Wit hdr awal 
 Please not if y t he school upon your wit hdrawal f rom school.  I f  not if icat ion  
 does not  occur,  t he school wil l drop your child f rom t he ro lls af t er 14 days.   
 I f  t his occurs and you wish t o re enro ll your  child in t he preschool program,       

    you wil l need t o place your name on t he preschool wait ing list  by cont act ing     
    t he classroom t eacher at  685-2166. 

  

   Please see Sect ion V - Admission and Regist ra t ion (A) or Sect ion VI  - Tuit ion    
   (E) f or f urt her inf ormat ion about  reducing enro llment  in special    
   circ umst ances or removal f rom t he program. 

  

VI I I .  Meals and Snacks 

 A.  No meals are  served as part  of  t he Manit ou Sprin gs Preschool Program. 
  

B.  A mid-morn ing and mid-af t ernoon snack are  served.  Snack and drin k f ee       
     are  included in t he t uit ion f ee. Any st udent s exempt  f rom t uit ion based     
     on special needs are  st il l required t o pay $ 1/ day snack f ee dire ct y t o  
     Paula Faucet t e, Dire ct or of  Food Serv ices. 

  

C.  All snacks prepared in t he f ood ser vice depart ment  wil l adhere  t o all  
     st at e laws and healt h requirement s. 

  

D. Parent s may send snack f ood f or part ies and birt hdays.  Prio r not ice   
needs t o be given t o t he t eacher when f ood is brought  int o t he       
preschool program.  Arra ngement s must  be made in advance t o  
accommodat e any f ood allerg ies.  On holidays or special occasions, 
t eachers  may ask parent s t o sign up t o brin g t reat s. 

  

I X.  Aut hor izat ion t o pick up child 
The preschool re leases children only t o adult s (or sib lings/ ext ended f amily 
members ) f or whom writ t en aut horiz at ion has been given and maint ained in 
t he childÕs f ile.  I n an emergency, t he child may be re leased t o an adult  f or   
whom t he childÕs parent / guard ian has given verb al or writ t en aut horiz at ion.  
I f  a non-designat ed person is t o pick up your child, please writ e a signed 
not e t o t he classroom t eacher.   Unt il  t he preschool st af f  knows t he people 
aut horiz ed t o pick up your child, we wil l ask f or personal ident if icat ion.  
Please inf orm t hese people t hat  t his is our st andard  procedure.  We are  
obligat ed t o prot ect  each child.  A preschool sign in/ out  sheet  is locat ed at  
t he school of f ice. Your child needs t o be signed in and out  every  day. 



X.  Pr ocedur e f or  childr en who ar e picked up lat e or  not  at  all.   
 A.  Classroom t eacher wil l call t he parent  or  emergency numbers  list ed if   
      someone has not  picked t heir child up when t he class session ends. 
 
 B.  I f  no one can be cont act ed, t he child wil l wait  in t he f ront  of f ice unt il   
      4:00 p.m. At   t hat  t ime, t he Depart ment  of  Social Serv ices wil l be   
      cont act ed. 

 
XI .  Healt h  

Please keep your child home when he/ she is not  f eeling well.  Children who 
are  sick do not  learn.  I f  your child appears t o be il l at  school, we wil l t ake 
his/ her t emperat ure.  I f  t hey are  running a f ever,  we wil l keep t hem in t he 
nurseÕs of f ice and t elephone you t o come pick t hem up.  For t his reason, it  is 
imperat ive t hat  we have curre nt  phone numbers  of  someone who wil l always 
be available t o come and pick up your child.  Please let  us know if  your child 
has any allerg ies (f ood or ot herwise) as well as any medical condit ions t hat  
may af f ect  his/ her perf ormance at  school. 

 

XI I .  Absences 

  I f  your child is going t o be absent  f rom school, please call t he of f ice at  685- 
 2195 and t he classroom t eacher at  685-2166.  Also, please report  any   
 communicable diseases so t hat  we can inf orm parent s of  ot her children.   
 

I n ord er t o prevent  problems due t o communicable diseases in t he school, 
t he f ollowing guidelines have been developed.  These guidelines should be 
used t o det ermine whet her your child should come t o school or not .   

    
 1.  Do not  send child wit h sympt oms such as: 

a.  Const ant  runny nose - especially if  t he discharge is of  abnormal      
     color or consist ency. 

  b.  Congest ion (lung or nasal) 
  c.  Coughing (usually consist ent  wit h a cold) 
  d.  Recurr ent  sneezing (ot her t han allergy relat ed)  
  

2.  Do not  send a child wit h an abnormal t emperat ure (over 100 degrees).       
     Sympt oms t o wat ch f or include f lushed f ace, chil ls, pallor,  and skin                
     abnormally warm t o t ouch.  I f  in doubt , please t ake t he childÕs           
     t emperat ure. 



 3.  Do not  send a child t o school who as been vomit ing or has had an episode  
     of  diarrh ea wit hin t he last  12 hours. 
  
 4.  Do not  send a child t o school who has a suspect ed or conf irm ed   
     communicable disease.   

a.  Sore  t hroat  longer t han 3 days, especially if  it  is associat ed wit h       
     swollen nodes or rash.  A child diagnosed wit h St rep Throat   
     must  st ay home unt il  24 hours af t er t reat ment  has been st art ed. 

    b.  Red or inf lamed, swollen, or discharg ing eyes (not  allergy re lat ed) 
  c.  Weeping cold sores or ot her lesions like impet igo, unt il  under               
       t reat ment  
  d.  Rashes t hat  are  not  allergy re lat ed and are  not  diagnosed 
 

XI I I .  I nj ur ies 

 Af t er assessment  of  t he childÕs condit ion, t heir t eacher and/ or st af f  wil l  
 init iat e basic f irs t -aid.  I f  t he childÕs condit ion requires mor e t han basic  
 f irs t  aid, t he t eacher and/ or st af f  wil l call parent  if  f urt her medical   
 t reat ment  is necessary  or 911.   I n t he event  911 is called, a parent  wil l be  
 not if ied. 
 

XI V.  St or ing and Administ er ing of  Medicat ions 

Medicat ion f orms must  be f il led out  by parent  and physician f or prescrip t ion 
medicine and over -t he count er medicine, accord ing t o t he Nurse Pract ice 
Act .  You my pick up t hese f orms in t he of f ice.  Medicine must  be in t he 
orig inal cont ainer.   All medicat ions are  t o be  t urned in t o t he of f ice where  
t hey wil l be kept .  Please inf orm t he classroom t eacher as t o t he t imes f or 
t he administ ra t ion of  t he medicat ion.  St af f  wil l escort  st udent s t o t he 
of f ice f or t he administ ra t ion of  t he medicine. 

 

XV.  Discipline 

 A.  Posit ive re inf orc ement , including pra ise and st ickers , is used. 
 

B.  Redire ct ion is used as t he second course of  act ion if  posit ive   
      re inf orc ement  does not  work.   I f  t his not  ef f ect ive, a t ime out  of  no  
      more  t han f ive minut es is t o be implement ed.  Parent s wil l be   
      called t o pick up t heir child if  t heir child is uncont ro llable. A behavior           

management  plan may be considered by parent , t eacher,  and school    
prin cipal.  Regular school disciplinary  procedures wil l be f ollowed as      



st at ed in t he st udent  handbook f or all school children.  Peer models may 
be asked t o leave programs if  behavior int erf ere s wit h t he learn ing and 
saf et y of  ot hers . 

 
 C.  Corpora l and/ or degrading punishment  wil l never be used.   
 
 D.  Disciplinary  act ion never involves f ood, r est ing, or t oilet  t ra ining.  

 
XVI . Weat her  and Dr ess 

 A.  Please dress your child in comf ort able play clot hes,  st urdy shoes, and  
      provide out door play clot hing appropria t e f or t he weat her.   Out side  
      recess wil l be held daily, weat her and schedule permit t ing.   
  
 B.  During cold/ wet  weat her children wil l be required t o have a coat , head    
               coverin g, and boot s bef ore  going out side f or recess.  
 

C.  During excessively hot  weat her,   children wil l regularl y be of f ere d wat er       
     t o dri nk.  I f  a child appears  f lushed or overh eat ed, a cool down t ime wil l  
     be enf orc ed wit h t he child in t he shade or indoor s.  Childr en out side on  
     sunny days wil l be encouraged t o wear sunscreen if  t he parent s have  
     provided it  and have signed a permission f orm f or sunscreen.   

 D.  Please label all hat s, mit t ens, boot s, and coat s so mix -ups wonÕt occur.   
 

XVI I .  Nat ur al Disast er s 
 Fire , inclement  weat her dril ls, and green bag dril ls wil l be held of t en enough  
 f or st af f  t o know how t o dire ct  children in emergency sit uat ions.  I n t he  
 event  of  f loods, t ornadoes,  or severe  weat her where  MSES is sever ely  
 damaged, children wil l be t aken t o Manit ou Sprin gs Cit y Hall.  Parent s wil l be 
 not if ied by t elephone . 
 

XVI I I .   Tr anspor t ing St udent s 
A.  All t ransport at ion provided by t he Manit ou Sprin gs School Dist ric t , # 14,  
     wil l ut ilize approved bus driv ers  and school dist ric t  busses only. 

 
B.  St udent s wit h special needs who require  t he re lat ed serv ice of          
     t ransport at ion  wil l have t his serv ice provided t o and/ or f rom school as   
     part  of  t heir I ndividual Educat ion Plan (I EP). 
 



 C.  St udent Õs wil l be loaded/ unloaded out  of  t he pat h of  moving vehicles.   
 
 D.  St udent s rid ing on school t ransport at ion wil l be required t o f ollow all  
  school t ransport at ion rul es. 
 
 E.  I n case of  an accident  t he van driv er wil l: 
  1.  Call t he police (911) no mat t er how minor  
  2.  Call MSSD # 14 immediat ely  
  3.  I f  inj ury  has occurre d, use f irs t  aid unt il  help arriv es 
  4.  School personnel wil l call parent s t o not if y t hem of  t he accident      

     and of  needed medical t reat ment  and/  or pick up 
 
 F.  I n case of  bus problems, t he children should remain in t he bus, weat her  
  permit t ing, or be t aken t o a cont ro lled area. 
 

G. Parent s of  peer models are  re sponsible f or t ransport ing t heir child t o    
               and f rom school. 
 

H. Permission wil l be obt ained f or each f ield t rip  which ut il izes a school  
dist ric t  bus.  

 

XI X.  Weekly Schedule 

St udent s wil l par t icipat e in Art , Gym, Music, and Media specials ever y day on 
a ro t at ing schedule; please be sure t o dress your child appropri at ely.  The 
classroom t eacher wil l issue a newslet t er every -ot her -week, highlight ing 
act ivit ies in a more  in-dept h f ashion.  The newslet t er wil l describ e t he 
t heme we are  st udying and what  act ivit ies we wil l use t o discover t his t heme.  
Please post  weekly newslet t er in a convenient  place at  home, as it  wil l have 
reminder s about  upcoming event s, f ield t rip s, and act ivit ies. 

 

XX.  Television and Video 
 Regular t elevision programming is not  viewed at  MSES.  PBS, special   
 programming, document arie s, and educat ional programs which pert ain t o t he  
 curric ulum may be viewed.  Videos may be viewed if  t he are  age appropri at e  
 (lengt h, cont ent , rat ing).  All children may wat ch ÒGÓ rat ed videos. A signed  
 video permission slip wil l be placed in st udent  f ile.  
 
 



XXI .  Field Tr ips 
Walking f ield t rip s and f ield t rip s which require  t ransport at ion wil l be 
scheduled t o enhance t he childrenÕs learn ing.  Parent s must  sign a f ield t rip  
permission f or each f ield t rip  using a bus.  Field t rip s wil l be list ed in t he 
weekly newslet t er.   We welcome parent  chaperones t o sign up t o at t end an 
occasional f ield t rip  on a f irs t -come, f irs t -served basis as help is needed and 
space is available.  Helpers  are  great ly appreciat ed by t he st af f  and enj oyed 
by your child. 

 

XXI I .  Saf et y on Tr ips 
Parent s/ guard ians wil l be not if ied in advance of  all f ield t rip  act ivit ies.   
Children are  act ively superv ised at  all t imes.  St af f  members  wil l t ake 
necessary  precaut ions t o assure t he saf et y of  t he children part icipat ing in 
t he act ivit y.  St af f  wil l f ollow t he lost  child procedure as st at ed in t he st af f  
handbook, which includes t horoughly searc hing all areas, not if ying t he school 
f ront  of f ice, calling 911 f or police assist ance in searc hing f or t he child, and 
not if ying t he parent s immediat ely. 

 

XXI I I .  Lat e Ar r ivals on Field Tr ip Days 
 I n t he event  all st af f  and children are  out  of  t he preschool room, a not ice  
 wil l be post ed on t he classroom door naming t he locat ion and t ime of  re t urn.  
 I n t he event  a parent  drops of f  a child at  a f ield t rip  sit e, st af f  must  be  
 not if ied by t he parent  bef ore  he/ she leaves.   
 

XXI V.  Snow Days 
Please t une int o your local radio during bad weat her days f or inf ormat ion 
about  school cancellat ions, lat e st art  days, and earl y closings.  Specif ic 
st at ions are  list ed  in t he schoolÕs handbook.  When t here  is a lat e st art , AM 
preschool classes wil l be cancelled. 

 

XXV.  Per sonal Belongings 
A.  The preschool program is not  responsible f or any personal it ems of      
     children or st af f . 

 
 B.  Personal it ems t hat  need t o be brought  t o t he program need t o be labeled 
      wit h t he childÕs name. 
 



 C.  Children are  not  t o brin g t oys int o t he preschool program except  on  
           special days. 
 

D. A box f or ÒLost  and FoundÓ it ems wil l be placed in t he hallway. The  
     cont ent s of  t his box wil l be donat ed t o a charit y at  vario us t imes during  
     t he school year.  

 

XXVI .  Diaper ing and Toilet  Tr aining 
 A.  Peer models enro lled in preschool must  be t oilet  t ra ined.  
 

B.  I ndividual needs around diaperin g and t oilet  t ra ining f or children wit h       
     special needs wil l be discussed at  t heir individual educat ion meet ing. 

 

XXVI I .  Par ent / Visit or / Volunt eer s 
Manit ou Sprin gs School Dist ric t  # 14 want s t o have account abil it y of  all 
people in t he schools.  To accomplish t his, all out side door s wil l be locked 
except  t he f ront  door.   All parent s/ visit ors / volunt eers  are  required t o sign 
in and receive a pass at  t he main of f ice t o brin g t heir child t o class.  Using 
t he Preschool Parent  Sign I n/ Sign Out  book, please sign your child in at  t he 
main of f ice when when you come in t he f ront  door.   You must   also re t urn 
your pass and sign out  at  t he same locat ion. 

 
 A.  Each day as st udent s ent er t he classroom, at t endance wil l be t aken.   
      Throughout  t he day, t he t eacher and assist ant  wil l use count ing   
      t echniques and at t endance t o ident if y where  children are  at  all t imes.   
      When class is over,  each st udent  must  be seen leaving wit h an                
      approved adult . 
 

B. Visit ors  and volunt eers  are  welcome in t he preschool program.        
Volunt eers  must  coor dinat e t heir schedule wit h t he classroom t eacher.        
I f  you wish t o volunt eer,  you must  f il l out  and re t urn t he background      
inf ormat ion re lease f orm f or volunt eers  pri or t o ent erin g t he school. 

 

 XXVI I I .  Par ent  Conf er ences 
 A.  Parent  Conf ere nces f or peer models are  conduct ed t wice a year.   Please  
      see t he school calendar f or dat es.   
 

 



B.  Parent  conf erences f or st udent s wit h special needs are  conduct ed t wice         
     a year.   I n addit ion, t here  is an annual review of  t he st udent Õs I EP. 

 
 C.  A parent  may ask f or a conf erence at  any t ime.  Please make your request  
      t hrough t he classroom t eacher.    
 

XXI X.  Child Abuse Repor t ing 
 All employees have t he responsibil it y t o report  suspect ed child abuse t o t he  
 Depart ment  of  Human Serv ices in El Paso Count y.  See number list ed below.   

 
XXX.   Complaint  Pr ocedur es 

A.  Please cont act  t he classroom t eacher f irs t .  I f  t he dif f icult y cannot  be       
resolved t hrough t his means, please cont act  t he school prin cipal at  685-2195 
if  you have any concerns about  t he operat ion of  t he preschool program.  I n 
t he case of  suspect ed child abuse by a preschool st af f  member,  immediat ely 
cont act  t he prin cipal.  I f , however  you wish t o report  any incident  dire ct ly t o 
social serv ices you may do so by calling: 

 
 El Paso Count y Depart ment  of  Human Serv ices 
 105 Nort h Spruce St reet  
 Colorado Sprin gs, CO  80905  Child Welf are  Hot  line:   444-5700 
 

I f  it  is suspect ed t hat  a st af f  member has abused a st udent , you may report  
t his dire ct ly t o t he Depar t ment  of  Human Serv ices Division of  Child Care  at :  
1575 Sherman St reet , Denver,  CO, 80203-1714 or by calling 1-800-799-
5876. 

 
B. Procedural saf eguard s f or st udent s requiri ng special serv ices are     

discussed prio r t o conduct ing an evaluat ion of  a child.  Please f ollow           
complaint  procedures list ed in t he procedural saf eguard s handout . 
 

 Updat ed: August , 2007



 

St udent  Name  
 
________________________________  
 
I  have re ad a copy of  t he pr eschool program handbook 
and agree t o t he policies and procedures. 
 
 
_________________         _____________  
Signat ure        Dat e 

 

 


